POLICE RADIO TRAINING SCHOOL, INDORE (M.P.)

E-Learning English Typing Course
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POLICE RADIO TRAINING SCHOOL, INDORE (M.P.)

Syllabus Of E-Learning English Typing Course

Lesson No. Description of Lesson Pl;;;tli:e W(]))r;i’ng
Lesson 1 | English Typing Basics - -
Lesson 2 | Home Row Keys Practice 1 Hrs. 05 Days
Lesson 3 | Shift Key + Home Row Keys Practice 1 Hrs. 05 Days
Lesson 4 | Upper Row Keys Practice 1 Hrs. 05 Days
Lesson 5 | Shift Key + Upper Row Keys Practice 1 Hrs. 05 Days
Lesson 6 | Simple Word Practice By Home & Upper Row Keys 1 Hrs. 05 Days
Lesson 7 | Bottom-Row Keys Practice 1 Hrs. 05 Days
Lesson 8 | Shift Key + Bottom-Row Keys Practice 1 Hrs. 05 Days
Lesson 9 | Simple Word Practice By All Rows Characters 1 Hrs. 05 Days

Lesson 10 | Fourth Row Number and Symbol Keys 1 Hrs. 05 Days
Lesson 11 | Shift Key + Fourth Row Number and Symbol Keys 1 Hrs. 05 Days
Lesson 12 | Paragraph Practice 1 Hrs. 08 Days
Lesson 13 | Application / Letters Writing 1 Hrs. 02 Days

Total Working Days | 60 Days




POLICE RADIO TRAINING SCHOOL, INDORE (M.P.)

Lesson 1: English Typing Basics

Instructions :- The home row of the keyboard is the most important to the touch-
typist.
When at rest the typist's fingers are positioned, lightly, on the @-@-@- keys

for the left hand, and the-@-@-@ keys for the right hand.

o The left index finger will control the @ and @ keys, the right index finger will
control the J| and @keys.

o The left middle finger will control the [D| key, the right middle finger will
control the @ key.

o The left ring finger will control the @ key, the right ring finger will control
the [ key.

o The left little finger will control the @ key, the right little finger will control
the

5 key.
. The is controlled by the right thumb.

The home row.
LEFT HAND RIGHT HAND
LFRFMFIF IF IF IF MFRFLF
[A[s|D[F|GH[I[K|L];]
LF = little finger, RF = ring finger, MF = middle finger, IF = index finger.

SEEEBEECIAEIEIEGEIARIEIE]) (weete)
EEEmERIDNMUO@EOI(PIEJCIOL
EEEEEEF) OB LICIC) Lo
EEESEEVIEIMNM™MEEICIC )
G ) >

o

Each color match a finger. For example the right index is pink and has to
type only the pink keys. Always try to type with both hands. Divide groups in the
keyboard for both hands. Always use thumb of any hand for press the space bar.
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Lesson 2 : Home Row Keys Practice

iy — 99 31eRi 31 Lesson 1 # gai aaR Sferai &1 Home Row Keys
R IHR 05 AT T IAST U BT TS BT 3 fhfom |

ggg ggg ggg hhh hhh hhh ggg hhh fff jjj ddd kkk sss 11l aaa ;;;
asdfghjkl; asdfghjkl; asdfghjkl; a;sldkfjgh a;sldkfjgh a;sldkfjgh
ghfjdksla; ghfjdksla; ghfjdksla; asa asa ada ada afa afa aga aga aha
aha aja aja aka aka ala ala a;a a;a ;1; ;15 ;k; 5k; 555 55 5h; 5h; g5 g5 56
;T 5d; ;d; ;s; ;s; ;a; ;a; sas sas sds sds sfs sfs sgs sgs shs shs sjs sjs sks
sks sls sls s;s s;s 1;1 1;1 1kI 1kl 1j1 131 Thl 1hl Igl 1gl 1€1 1f1 1d1 1dI 1s1 Isl 1al
lal dad dad dsd dsd dfd dfd dgd dgd dhd dhd dkd dkd dld dld d;d d;d

Lesson 3 : Shift + Home Row Keys Practice

iy — 99 31eRi 31 Lesson 1 # ga{ edR Sferai &1 Home Row Keys
R IGaR Shift Kay & AI 05 &4l d% ASTHT U €T TISIUT &I
v fpfomy |

”’AFSK” LKSDF  ‘A;DKF JSKLG KDLKF JGKSL LSGJFK GHDLS
LDKIJS ;FIJIGH HFJSL GJHKA’L ;LDKJGH JDKA;L FJKA; GJDL DKLS
JFF;’A S;”;DG KFJSK ;LSJID JFSK; JDFK; KSLDK °‘LKSJD FJKS;A
DIKA;L DJFKA; DJAK; DJFKSL DKIG;K FGIDLKS; DJISKD GJKD;L

JKD;L JKD;DG JGKD;A FIDKD; FG KDA; DKFIDKA; FGIDKA; FIKDA;F
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Lesson 4 : Upper Row Keys Practice

fdy — Suferal @1 Home Row Keys wR w@@r Upper Row keys @ 1T 05
oAl T TSI U ©c SIS &l T fhfory |

uru Urrr uu rru Urrrr Tuur rruu Iee ieer uuua rrur eii eeieiiie eiee ie iei iei ii eeei iee ie
1 ieie WWW WOOW 00OWWO0000 WOW OOWW WWWO 000 OWW OW000 WWOWO pqppqp

P4 49 PP PAP PPPP PAPA] PAqP 4999 P 9PPg Oper uigp pOWIT poriq uiwp oruwiq
piewru iruwi qwerty poiuy eowep tyui type topper eiowpq tyuwip irueiqp igpeiru

pieur pieuq piru peiru iweuri ieopgeiurq peeurip uiopgwer trewuiiop oiurey yreoqp
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ASSIGNMENT -1

aa ad ag ah al as fa ha ka la sh aah aal aas add ads aff aga
aha ala all als ash ask dad dag dah dak dal fad fag fas gad
gag gal gas had hag had haj has jag kaf kas lad lag las sad
sag sal sha shh ska aahs aals adds agas agha alas alfa alga
alls asks dada dads daff dags dahl dahs daks dals dash
dhak dhal fads fags fall fash flag flak gads gaff gaga gags
gala gall gals gash glad haaf hadj hags haha hahs hajj half
hall hash jagg jags kaas kafs kaka khaf lads lags lakh lall
lash lass saga sags sall sals sash sass shad shag shah skag
skas slag aghas alfas algal algas dadas daffs dagga dahls
dhaks dhals falls flags flash flask gaffs galah galas galls
glads glass haafs hadal hahas halls jaggs kakas kasha
khafs lakhs lalls sagas salad salal salsa shads shags shahs
shall skags skald slags slash alaska daggas fallal flasks
galahs halala hallah kashas salads salals salsas skalds
alaskas alfalfa ashfall fallals haggada halakah halakha
halalah halalas hallahs alfalfas ashfalls haggadah
haggadas halakahs halakhas halalahs

(6)



POLICE RADIO TRAINING SCHOOL, INDORE (M.P.)

Lesson 5 : Shift + Upper Row Keys Practice
fdy — Jferal @1 Home Row Keys W w@ar Shift Key & wmer Upper
Rows keys @1 05 &1 T IJISTHT b €T STRIUT BT 3 febfom |

URUURRR UURRU[ JURRRR R[UUR] RRUU[ RRR RRRR UUUU RRUR
EIl EEIENIE EIEE IE IEI IEI 11 OWW EEEI IEE IEI IEIE WWW WOOW
OOWWOO00 WOW OOWW WWWO 000 OWOOO WWOWO PQPPQPPQ
QQ PQP PQP PQPQQ PQQP QQQQ QP QPPQ OPER UIQP POWRR PORIQ
UIWP ORUWIQ PIEWRU IRUWI QWERTY POIUY EOWEP TYUI TYPE
TOPPER EIOWPQ TYUWIP IRUEIQP IQPEIRU PIEUR PIEUQ PIRU PEIRU
IWEURI IEOPQEIURQ PEEURIP UIOPQWER TREWUIIOP OIUREY

Lesson 6 : Simple Word Practice By Home And Upper Row Keys
fdy — Suferal @1 Home Row Keys w® @@ Home And Upper Rows
keys &1 05 AT A& IS U ©C CRIUT BT I hioTy |

the four lads stood quietly atop the tower; pear salad
is a great quirky dish; plaid dads play golf; slide the
glass to your good pal; we gladly yapped for two hours;
wade through the water to us; either of us will go; we
used our gold goose eggs well; let us do tea for two;
go forward to the other side; other ghosts will spook
us; the riders had quite a lot of leg power; you see
how easy it is to type the top row; a little further to
go yet; 1 wish i had read the flyer fully; read it for
us please; Jjoke sipped jade tea Jjealously; kite flew
her fast kite sky high; Jjust three there where dust
rust host how little real peer pair party dirty right
output help height quit low keep stop start just ghost
width allow lookup hurt goal house hotel Jupiter
Geography
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Lesson 7 : Bottom-Row Keys Practice

dy — Juferdl @1 Home Row Keys &R 3@ax Bottom Row Keys & 1
05 feAT T ST U ©c SIS BT T fhfom |

ZXCV/.,mn nvm,z. Zzvnvc ncmx,.z/ ,vmx.z bcncm,z .c,vmnc cnmz,.zZ,cvim ncmz,..
m,ZXm nvnvm /zmec,.X vm,z.c/ cvm,z., mc¢,z.c vanmc,Xx nm,.c/ bcnzmz, xncmzm,
¢,mvnz vnmz/.c cxvenmc bxnmz,cz m/.,nm,v cv,c.vb.z/c mx,z.cb mc,;cl cmlc;b
bnzcm. Mcceclx./ vme,.zc vmm,z.c, vmc,.c, vmb,nnvmc m.z,cvin mc,xcmvb

nnmvnm vnm..z,zzx/vb bmc,z,cv cm.,vvnc. /cm,vmmn, vnzcmn. /c.v,cncvm vn,c,c

Lesson 8 : Shift Keys + Bottom-Row Keys Practice

fdy — Swferal @1 Home Row Keys wR @@ Shift Key @ 21 Bottom
Row Keys &1 05 faAl T RISIHT Tob € SISO BT W fbfomy |

ZXCV<<?MN NVM>Z< ZVNVC NCMX?><Z VMX<Z BCNCM<Z <C<VMNC

CNMZ<<Z<CVM NCMZ<<< M<ZXM NVNVM ?7ZMC<<X VM<Z<(C?

CVM<Z<< MC<Z<C VNMC<X NM<<C? BCNZMZ< XNCMZM< C<MVNZ

VNMZ?<C CXVCNMC BXNMZ<CZ M?<<NM<V CV<C<V B<Z?C MX<Z

<CBMC<CL CMLCB BNZCM< MCCCLX<? VMC<<ZC VMM<Z<C<

VMC<<C< VMB<NNVMC M<Z<CVM MC<XCMVB NNMVNM VNM<<Z

<ZZX?VB BMC<Z<CV CM<<VVNC< ?CM<VMMN< VNZCMN< ?C<V<CN
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POLICE RADIO TRAINING SCHOOL, INDORE (M.P.)

Lesson 9 : Simple Word Practice By All Rows Characters

fdy — Sferal @1 Home Row Keys ©® 3@a@xr All Rows Characters @7 05
oAl T TSI U ©c SIS &l T fhfory |

Learn English Typing for the Govt. Jobs as well as Private sectors

Jobs. Good typing speed is the key of data entry operator, BPO, KPO,
Online Marketing and other Data feeding jobs. Online English typing

tutor by India Typing is the best typing software. After loading online

typing tutor lesson you have to type the highlighted character in 'pink'
color, see on the keyboard the target character that has to be typed is
showing in 'green' color if you typed it correctly the cursor highlight
the next character in lesson and the typed character turns to 'black' on
lesson text and the keyboard highlight the new target character. But if
you typed wrong character the character turns 'red' in keyboard and
you typed tab will display OOPS message and the cursor stand silent.
For complete the lesson you have to typed correctly otherwise you will

not eligible for type next character at India Typing.

(9)




POLICE RADIO TRAINING SCHOOL, INDORE (M.P.)

Lesson 10 : Fourth Row Number and Symbol Keys

fdy — Svferal @1 Home Row Keys ©R 3@@® Number Row Characters @1
05 feAT T JISHT U © TS &1 3 fhfiom |

77 447 74 44 774 477 774 4744 4444 7444 4474477 447 8838 83333 3

3838 83883 3888 88388 3838383 33388 3838 22992 29922 9922 2292

99999 992292 9922 92292 22 001 110 1010 001 000 01 1000 1011

111 10010 11000 1256689 73059 9587790 735049 58784 75505

79308 485670 484840 -40=905958 78410=1- 91478 7528-4 91=4-04

=00588 87984 -4103=" "-203589 57794 0391="-02 099358 7493-0="-

309498 5784-9="=304-5="9 403584 75679 394=0139 849=59- 65830-

Lesson 11 : Shift Key + Fourth Row Number and Symbol Keys

fdy — Juferal @1 Home Row Keys R @) Shift Key @ w121 Number
Row Characters &1 05 a5l d& AT Uk O SRUT &1 I
fhfoTy |

~1@#*S( (&M +_(H& b@*&)(@H& #*H&~ @3 *&~() )@ )+ $
(SH&&% "% %&# "@&)(! VHS(L(~# * SKIFH( IHFSN MH&E&(F
D@ ~# )* (@#*S& M&S&H)I*  (FH ~(+# &S N(&( &H#H)&*S$
&H)_O((#*  &&(I(@)F) + @H( &S H&Y%  HENF&HASHAN

~1@H#S+ O(* & %S && #S$% & **(* #S(MH& (&% * &# Yo (&M SH
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POLICE RADIO TRAINING SCHOOL, INDORE (M.P.)

Lesson 12 : Paragraph Practice

fdy — Jferdl @1 Home Row Keys R I@ax @R U&& UST 02—02
oAl T IS U ©c SIS &l T fhfory |

Avul Pakir Jainulabdeen Abdul Kalam was born on 15 October

1931 to a Tamil Muslim family in Rameswaram in the Indian state of

Tamil Nadu. His father's name was Jainulabudeen, a boat owner, and his
mother Ashiamma, a housewife. His father owned a ferry that

took Hindu pilgrims back and forth between Rameswaram and the now-

extinct Dhanushkodi. He came from a poor background and started

working at an early age to supplement his family's income. After
completing school, Kalam distributed newspapers to contribute to his
father's income. In his school years he had average grades but was
described as a bright and hardworking student who had a strong desire to
learn and spend hours on his studies, especially mathematics. After
completing his education at the Ramanathapuram Schwartz

Matriculation School, Kalam went on to attend Saint Joseph's College,

Tiruchirappalli, then affiliated with the University of Madras, from

where he graduated in physics in 1954. Towards the end of the course,
he was not enthusiastic about the subject and would later regret the four
years he studied it. He moved to Madras in 1955 to study aerospace

engineering in Madras Institute of Technology.

(11)
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Raja Ramanna was born in beginning of 1925 to Rukmini and
Ramanna in Tumkur, in the princely State of Mysore. The parents
having recognized his talent for music early in in life were instrumental
in introducing him to classical Western music. Beginning his studies

at Bishop Cotton Boys' School, Bangalore, where he mostly studied

literature and classical musics. He later attended from Madras Christian

College and resided at St. Thomas's Hall where he continued his interests

in arts and literature but soon shifted back to physics. At Madras
Christian College, Ramanna obtained B.Sc. in Physics and

gained B.A. degree in Classical music in 1947.

The same year, went on to attended the Bombay University where

gained his M.Sc. in Physics, followed by M.Mus. in Music theory.

Ramanna was awarded and received Commonwealth Scholarship, and

traveled to Great Britain in 1952 to complete his doctorate. Ramanna

attended London University's King's College, a constitute college of

London University, and enrolled in doctoral programme there. In 1954,

Raja Ramanna obtained Ph.D. in Nuclear Physics and also did

a L.R.S.M.from King's College London. In United Kingdom, Ramanna

was offered to do his research at Atomic FEnergy Research

Establishment (AERE) where he gained expertise in nuclear fuel cycle

and reactor designing. While in U.K., Ramanna enjoyed his interests in

European music and Western  philosophy, attending Opera and

Orchestra performances every week.
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Classical music is art music produced or rooted in the traditions
of Western music (both liturgical and secular). It encompasses a broad
span of time from roughly the 11th century to the present day. The
central norms of this tradition became codified between 1550 and 1900,

which is known as the common practice period. The major time

divisions of classical music are as follows: the early music period, which

includes the Medieval (500-1400) and the Renaissance (1400—1600)

eras; the Common practice period, which includes the Baroque (1600—
1750), Classical (1750-1830), and Romantic eras (1804—1910); and
the 20th century (1901-2000) which includes the modern (1890—-1930)

that overlaps from the late 19th-century, the high modern (mid 20th-

century), and contemporary or postmodern (1975—present) eras.

European music is largely distinguished from many other non-European

and popular musical forms by its system of staff notation, in use since

about the 16th century. Western staff notation is used by composers to

prescribe to the performer the pitch, speed, meter, individual rhythms

and exact execution of a piece of music. This leaves less room for

practices such as improvisation and ad libitum ornamentation, which are

frequently heard in non-European art music and in popular music.
Another difference is that whereas most popular styles lend themselves
to the song form, classical music has been noted for its development of

highly sophisticated forms of instrumental music.
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Gautama Buddha, also known as Siddhartha Gautama,
Shakyamuni, or simply the Buddha, was as ageon whose
teachings Buddhism was founded. He is believed to have lived and
taught mostly in eastern India sometime between the sixth and fourth
centuries BCE.

The word Buddha means "awakened one" or "the enlightened one".

"Buddha" is also used as a title for the first awakened being in a
Yuga era. In most Buddhist traditions, Siddhartha Gautama 1s regarded

as the Supreme Buddha (Pali sammasam buddha, Sanskrit samyaksam

buddha) of our age. Gautama taught a Middle Way between sensual

indulgence and the severe asceticism found in the sramana movement
common 1in his region. He later taught throughout regions of eastern
India such as Magadha and Kosala.

Gautama 1s the primary figure in Buddhism and accounts of his life,
discourses, and monastic rules are believed by Buddhists to have been
summarized after his death and memorized by his followers.

The times of Gautama's birth and death are uncertain. Most historians in
the early 20th century dated his lifetime as circa 563 BCE to 483
BCE. More recently his death is dated later, between 411 and 400 BCE,
while at a symposium on this question held in 1988, the majority of
those who presented definite opinions gave dates within 20 years either

side of 400 BCE for the Buddha's death.

(14)




POLICE RADIO TRAINING SCHOOL, INDORE (M.P.)

Lesson 13 : Application / Letters Writing

fdy — AR Application &7 & @< T® TRY BR TRIUT B AR
fefoT |

Dated: 12th march, 2012
To,
The Principal
Miranda House
Delhi University

Sub : Leave Application.
Dear Sir,

With due respect 1 beg to state that I RAHUL SHARMA, who is a
student of 3rd Year, B.A.(P) in your college was absent from 22nd Feb.
to 2nd march 2012 due to extreme fever.

It will be grateful to you, if you grant my request for leave from date
mention above, as it was not possible to attend my classes due to my
chronic health sickness for which doctor suggested me to take bed rest.

Thank you for your concern. Doctor’s Medical Report attached.

Yours Faithfully
RAHUL SHARMA

(15)
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iy — AR Letter @1 U@ €¢ & CRU o CRIRT &7 R fBRom |

OFFICE OF THE SUPDT. OF POLICE, DISTRICT - INDORE (M.P.)

NO. :-SP/IND/ /2015 Date:- / /15
To,
Receiver name,

Designation of receiver,
Address

Dear sir or madam,

I am writing this letter in response to that talk we had over phone last
week regarding a new deal that will help to increase reputation among
people.

I hope that the above mentioned deal will work better for us and looking
forward for your reply.

Thanking you,
Yours sincerely,

Signature,
Name

(16)
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E-learning Hindi Typing Course
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Syllabus of E-learning Hindi Typing Course

I—dfF7 =) v Rioew

98 FHID 918 BT faaror IR Y | pRifdaw
are 1 | &=l €por B gfernfe afderor | - _
e 2 | Home Row Keys @7 31w | 1 ©eT 4 f&7
96 3 | Home Row @ WR& &l &1 119 | 1 ©cT 4 fem
a3 4 Shift + Home Row & 31eRl T 31+ | 1 ®cT 4 f&
qs 5 | Upper Row & 8 1Rl &7 3w | 1 ©eT 4 &3
urg 6 | Upper Row & 12 &R} &7 3114 | 1 ®el 4 f&F
urg 7 | Shift + Upper Row & 31&Rl &1 1w | 1 ®el 4 faq
urg 8 | Bottom Rows & 8 31eRl &1 3+ | 1 ger 4 A
urg 9 | Bottom Row & 10 31eRl &1 11T | 1 ©eT 4 &g
ars 10 | Shift + Bottom Row & 31eRi &7 31w | 1 ©eT 4 &9
arg 11 | All Rows & 3Rl &7 3T | 1 €e1 4 A
a1 12 | Number Row @& 3Rl &7 2179 | 1 ger 4 A
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a6 13 | Shift + Number Row & 1Rl &7 3T | 1 ©eT 4 fad
ais 14 | Paragraph &7 1T | 1 ®cT 8 fas1
18 15 | 3ded / U3 fores &1 arawd | 1 ®eT 4 feq
urs 16 | f2=t wie Kruti Dev 010 & favy &R | - -

oo BRifead | 60 e

]

ure 1 : 3= SHor &1 g-rg gt |

Keyboard ©R Ifer™l &I =g4r -—

Rl ud IS ST 4 Iferdl & 9 UsR 4 & a9 =3 &, 01 4
YV IR Keyboard @I Home Row Keys TR @I SIAT © | BHAW Swoi Sierdl
DI A &R /3D TIgY R & oIy 9 Key Dl g4 & d1& Y=: YaIgaR Home
Row Keys OR & 3@d 7 |
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Hindi Keyboard

2 i T
z '"3"|u
P
| 'I i i
bt TEHTIR Han i e L
Left Hand Right Hand
o3 &. 01

e 2 : Home Row Keys &7 31H19 |

Y — 1 eeRl @1 o &, 01 9 ‘WU AR Iferdl T Home Row Keys
R IGPR 04 f&AT b RUSTHT U T ST bl Sy fhfom |

s 8T 39 1vas D 87Tz a9 I 873

I TN 8T g39 1 87339713 ¢
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CETT IR g YTy T 8T a9
IR gTva39 1 87933971 vs {7 %

Y3939 1IH 7 8733971

7 3 : Home Row & IReT 1] T 31UV |

iy — 7 oIl @1 R &, 01 7 UiV ergER Surferdl @ Home Row Keys
TR IR 04 AT db ST U B TSI BT 31T fhforv |

e HH IY B8Y B fpd a3 INer 948 €IR7T 91RT B BT
FHTH BTH BIR BIX BIRT IR T8 HTE] HIIT B1IT AR 8T
JTETAIRT e AT 3THY A8 R a1 wfzw oz
MEITHI AT ATIRGBT ABIRT HEIR HE HH IX 8 BT

few favefizr 98 FIRT ART B HT1IT HTH 19 IR

q13 4 : Shift + Home Row @ 37&RI & 3RI |

fdy — Soferal @1 Home Row Keys &R w@ar Shift Key @& @ 04 i a@
ISTHT Ueh B¢ ST &1 o fhfory |

N\ N\

| d 2 B ¥ T X ¥ P A | d 2 @ ¥ T X ¥ o

N\ N\

H | ¢ 26 ¥ T X ¥ A | 42 ad ¥ T XX G
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\ \

I T 2@ ¥ T HYT A | T 2 ® ¥ T H T
S % |0 F 2 @ *SH TS Y | F LB EFETH T
I 9 | F 2B LT R TY N | F L BEEH
TEH A | F LT YEH T H A

ure 5 : Upper Row & 8 38Rl &1 314 |

fdy — Svferal @1 Home Row Keys ©® @@ Upper Row keys @ 1T 04
el T ST Uh B TTRIUT &7 3w fbfon |

HdWdEegdydgg Hddedgygg dsdsideadyqgd_¥H
dauddXdgUdd HdodedyUdg{adodEdyqgd Hd
sidXdyUYdgd Hdolded U Hd A dyYdqgd _Hdul
AdAdUg-(HadudEdTgT A AU A _H T o

dUYd-d

urs 6 : Upper Rows & 12 31&R} &1 31 |

fdy — Juiferai @1 Home Row Keys W w@ar Upper Rows keys @ ¥rer 04
&=l T AT U | SRNT &7 apr o |

HA oled I UYd - I-T IR YUl HI9 ETd 159 YUY gHT oiefd CIGh!

TRGd ATl gollal - FUrdl A1 dRYT 9RA1 dNAl WollFl 9
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WRR ST HRAd THDHI THDIAT  HAT HHIAT GART  THDIAT

Hed Al dad Al A44HIA|

HAHT DRI STeTolRT AoTHel ATHTSI JAd STol

dd Uddb< Il dIX - Uld  HIq

urs 7 : Shift + Upper Row & 318} &7 371 |

fdy — Swferal @1 Home Row Keys &R @R Shift Key @ smer Upper
Rows keys @7 04 faAl T& JASTHT T € SISIUT &I 3R i |

TTSe&arers TTvTETEULR TS oG
& T ¢ U+ T ¢ v o & T T 1< ¥ T v o & T ¢t
7 T T T Oo& T T T T TG o8& T e - % T
S o & T e U T T T < -

Ui 8 : Bottom Rows & 8 31&RI &1 3 |

fdy — Juferdi &1 Home Row Keys R 3@ax Bottom Row Keys & w1
04 feAT T ST U © TS &1 i fhfom |

g J g €UV U Q3 . T d 3F § €UV U 3 . I ¢

I g ¢ 0 U8 . T d 3F § €UV U Q8 . T d Iy

e U U 3 . T d 3y

e U U 3 . T d 3F g & T
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T 3 . T F 3Fq g e7v Y I T, T Jq gevTv T
S §. T § F % &V Y I T, T I g ev TSI
. T § F g &V Y I T, T § 3 T &0V T I T

ure 9 : Bottom Row & 10 31&RI 6T 31714 |

fdy — Jferdl @1 Home Row Keys R @@ Bottom Row Keys & w1
04 T&=11 T ST Uh € STSIUT o7 3w iy |

T A9 991 eI ¢ AeT eg19 3HIg IS8T AAd  UAdH APA dldh+

UHTTF TBUT IR SR UHTUAT SHATAT 79 dPb SAfEHRR e

YR ALATIY  HIITS ATV ARTIV  -FATE AARR TR

g HIufIg YUY FIHNOT  FFEIOT IUYE JFT UHTUH

AT e8I SIgT HHIR JIVR BRIAT €RAT IATHBIOT R

TS 10 : Shift + Bottom Row & 31eR} 6T 31 |

fdy — Juferal @1 Home Row Keys © w@ar Shift Key @ 321 Bottom
Row Keys &1 04 faAl T@ IISIHT Tah € STSMUT BT W fhfomy |

C C

1. ¢ € @ © 9 @ § © i1 ¢ ¢ ¢ &t g @ § B T

C

T T 3 EYPSET T B T s T 3 EIH T S B I s C
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3 T I T € P T T3 THgITE YV T e O

C

T I T 8T T ¢ € 3 T g & €SB T e T S T T

C C

© S$ Y T ' ¢ ¢ ¢ t o ¢ & Y T ¢« ¢ C ted © ©

C C

W T e & t d ¢ v Y T ¢ C ¢ t o ¢ Y

e 11 : All Rows & SI8RI BT 371 |

fdy — Saferal @1 Home Row Keys ©® @@ All Rows Characters T 04
ol T IS Ueh o STRIURT 1 1w i |

SRAT SBTHI SO Iqui~g  SHEAT TBIHT TR YRS B WA

BEYAT TINSN CTHSH TNEY olcdlc SHhIFdl addd auld ITEl

RIEATS TAVE!  UTHIRT ETHRTA TSI [REVSTA  IqTaclal

ﬁnﬁlgaa YIRS FHTAHTIN 4q|..|q}a,ﬁ *24|-|\re4|f%[ %UT?T AT

SHAGFHY TR LA S E[q(?lzh_‘f LIVSIRTAT AVSTdTedl hUsTdlcdl]

HATUSTATAT TAHINTH HATAIRTH HIATATSA HaRIATA HITATHIGT YT U]
HHAIM RS RIS HTANRT HTA@vS AFITR  AfZUTHR
HETLHd HETRIATT AT AROMA SIq9dq SRTAE gt erd

Ui 12 : Number Row & 38Rl &1 3119 |

fdy — Svferal @1 Home Row Keys ©R 3@@® Number Row Characters @1
04 Ta=11 T RIS Ueh o STRIURT 1 3w iy |

1.2 3 45 6 78 9 0 A _1 2 3 45 6 7 8 9 0

C

4,12 3 4 5 6 7 8 9 0 A _ 1 2 3 4 5 6 7
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8 9 0. F_12 3 45678903 _ 12 3 4
5 6 7 8 90 F_ 1234586 7890 F_ 12
3456 7 890 .3 _ 123 456 7 8 9 0 .37

1.2 3 4 5 6 7 8 9 0 . A

13 13 : Shift + Number Row & 31&RI &7 3019 |

fdy — Iuferal @1 Home Row Keys R w@ar Shift Key & &1 Number
Row Characters &1 04 el d& JISTHT THh S SISO BT IR

fepfore |
VA I N VA B I VA - B A
- g=® '/ - e®m V=8 0 =
NI AR
VAR N A N VAR
/S =, & *&

Ui 14 : Paragraph &1 3r |

kY — Jvferdl @1 Home Row Keys R WgaR AR aRT Ut 02—02 fa=i
TH ST T H SIS &7 3rar fhfory |

AT FEpfa 1 faeg T W ggwe e arel #Agqey el Rawee st
HT e 12 Al 1863 T YaleT § 6 fAee 7@ 6 o 33 A 33 Adhes W gamm
gaereadt 3t & freafderlt qF #1 FEAwa #Aver q@ TG HS et @ A A
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W #ew fasch & e @ oRd AT Y alarfFad g€ STew o @ W@
Tgd $O 3dA% TRt Rawre goier i e o1l IRar F el F arerw FwT oA
qaTeTd T@A Y 3BT YFhe Y, fheq ATAT @RI W@ FAUS F HUR W e F ATH
dReaY @1 41| AR § A1 @S FE F o ¥ Req AT F IGAR FAH F
ar a1 g ¢, U Rt FT vd g ST WUROr H gAfAd AW, Y HedAwrdT & S
T W qTeF & AH A A1 @I 27|

Mg B gl qudd § & A ff TU9A H eg TGd Ac@e F| 7T, HehR
I UHAT HT AT A W AL BT A1l AN AT @Al St A Ires(d U W,
Meg FT HRAT HEROT S 98 AT oY, O AT AT F7 FT 39 FR S 37 el
9T A%eg UHGH ATed &l ATl SHA WE Tl T a0 Ao A &1 & & & AT
¥ AE ¥ TANY AW & Fed ool alew 1 qgd ITOT T ATl STerdraedn
H Mg AT F AN W GAAT 9§ THeg IT| q FI§ ST I8 8 F F1 a9 A
AGRATT & Fgd FaAET ToaN| IRACT FIaT H faearw @a ar@ Rar fegeny
ad YT A HT IS & qF GRITT WA A Wil Aea A g @
A TG G TS G qTel F1 FaaRa BFam am

¥ Fgar faediadt 7 g F AR TPt A AearaR W ggEe e @
A7 IR R F oSrar @ A A § Tl fRewe) s, e e amdr F mew
#r Ay w=h ot it Foit B & @y g —aRerw 7 oY s AQ1 SR TR
Floel & HegeT RAeaH T FT Fgolm 4T F Aowany T 96T & Hfazaw s
g1 Sl 3R geevs & AR fRafleaedl # Megay Star Aurd o FE ¥ Rew
F aRT # Y st wgreT 2, At 3T GRMT e Rarefier Amar # few #v & oo
gl

MNeg N 997 A & WATCAT F 9l A Tg M| 3FE T 34garg, sifaa &
fasrare, TR & gddaE F AR AT g B U F AT AT g1 T
e g 3gEeT 1 et ¥ FEAGAS A A fheq @@l sAH R aed T gaml
TAFST WAEH H TG AR Mg 348 a6 & 36627 ¥ 3a¢ 99 1 g
3¢ faunt @ gafad & X 3¢ I AW N WHEE f FA F I A
AR EIT| eg TWHeH & Uy RAsdl & § wafaRk a1 259§ A 307 & = A
IFaaET URUT T G o foar 3R favg s#AOT # Awd 931
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1893 # RFEN feg 4t afwg & sva & geifae sast ¥ fheq 39 9wy
AT # AR B AT T ¥ WA A1 IS qIT F P A% 9@ § @l Al &
Ry & sa9E vF NFW F W F FE S F e F 1 o3aa e @ st
A SRl Td HTEAT et Mt N T R @ St F g@ d T aeg gAw
A taedl @ STl TP §3MT| AT S #F {IY Foad @ AURT 777 w9 fiq
AT 9T & A T egel Feew § Ry W & St I Sieer 4w R qur
20 fiere & Ifts S 3R AT &Y gART AT I AT Fo A IeH F 4@
& Sa waft @wom & AR grar A 3 TR St F swor FoAA 1 yesraT far v
AR ST AT g1 STl

I IET @ FErE St A ey w1 Ar & feeg wet st I @, 3w wsh
UHT FATRT L AT GTHAT §15H HEHd Feardl A I FHEI IR SRAT FHpll Y
taell H BTl Tl St Faer @d @ A qeustead, g dl, fAURS, 9@ vd AW
Wl 41 1899 F Farwar H sfiwor wAer e, IFAET N F dGeg TR S 7 ae
A g { AEAEN ¥ qRAT AWl fi Gegraar W& suifaga i e & w@weh
faawreie A, 1 #§,1897 1 THFSOr AT T TUTGT AY| THFEOT 2w, @Rt Fr Far
IR AIFR F FHAANT A § N & Regea F sfaffsa & agcaqr Regea 2
39 9% & Wilred Sfaet F1er # TR St F A IEsa F A A 3 areht Rt
B AL T A @4 FaA§ 1902 F TR St w1 efFE iR waATeAr A
fefier g aram wael St & e 39t S AR A aF 7 T o9 aF A e
a & A 3w At F Ay RWom A 7 @l e St 1 Feafes Ty
a1 RRaw & ¥ F AT Jrar ¢ 3y fqaw F wafadr few §oAwa d9r & S
|4 gl

St AT @ T vdid giar €, g oft et ¥ Y #ew wdla @ar &, 3w
oY uqer ¥ e wAWr ¥ el faerer st ¥ St sew ¥ gl #or ot ¥ AW wREad
9 fERT #1 AcAATT A §U AEICAT gef A dley 4d HiT Tyar 1 & favg &
vIE 4Af A § U 2
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g & i @ gurst v aifast F ol #ge o & s
& AT ET ¥ AT qeY FT FeH HAAAE] & I JfFaet g F 563 £ F gIm
qT| 3TaF AT ey MFT AT FdaEg & AWh &1 AT F1 AT AETAAT AT
Sl daeg #T TerpAr ol AeweAT qey Ud ey (Fu9s &1 aAW) & S+ A &
Aad et AT AFHNT &1 &Fed @ IAT AT, e AR GrelA-9I9or 3 AR T
faTar gemafa atael A fFar an

Ry sava @ & wFealiy, Aaaefie va quEe ygfa & 1 o9 FRor
3ys R sga Rfead & 21 39 Faw Reurd 1 1638 A 3 & TORST A
TSIHAY JAUT § A a1 & 7g| R & $o a¥ 9 0F T F A g3
st amr Iger W@ AT FEET AT A [ T A A GRAT JA$ S @ fr Afea
g A a1, e MW aouaT A s@ar A F F31 IR J3 7| IFR 37 qAHE
q@ yed &, g arfed o e | 9R Rt (Fey, A9l Aaeaidd Td @A) A
3% Sfaa 1 R & A6 fr /e Az B30 Ia: oF T9 @ T 394 gl F;
HIT §IHT BISH I§ AN A H @ # e w31

e AT F TRATT RAGUE Forer Hr Ao WerE F AR AR 3gw AHE
al SIEAT ¥ A 9ied #T Tacal [ fheq dqfSe 7€t 81 demeara fadsen adr &
fFY @@ am® g A ugR, el 9 o 9T FEATT quieadt ¥ gEl o
quidadl & WY FOR a7 fFd Weg S ey 7 e 1| 3WF geArad Rewnd v
(ReER) 9g9, 981 a8 TF g€ qa7 & A/ gareht oo 3R gfasr 1 & Saaw 7
TeT ALY Y, Tt F AR gl WA Rer T WA UT WA wWHA F IWed oA
fear der@ qforAT & R muwr we AW A I g1 5 g F wHAIA” Fel
41| 9 ae ga7 & AR AT gIodT g3 o1 3§ A o a>r I RN TG Fel
ST &

AT TITT F 9RATT HASTAT 8 FIVIH ARATT (FIRF & faFe) & Iaa q@
¥ qra Feardt @A 39w QA g st wr guaed wer AT AeTeAT qou
@Rt R T 3 3 A U FOCUH-IH-YAAT FET AT gl A U
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Fieaeg it 7| FET 39H IS YT T IeF AFIERT 3% T g 19| gy
g & Iucel FT Thdd sEAv Asat & Afewl F 3dea Fan A g &
e 2-

1-feT Nes, 2-ga Aes, 3- aferuss s

FToh! TIT qTell ST A Y S 71 Req-est 7 d<&F 1 S T g Sl e A
T8 T Rewt #1 81

HIAE ¥ & 3Rl UG TGl T TUR TAR Fa@ SIEI FHAE HMF A
fram +far geur # gr aHER ¥ AT @ Il F1 geF yRafdd gam @A
HECHT Je¥ & 39CM N ACHAT Fd §U 30 39 $ HAAG E@RT S-S T
ggarnl e IFasRY oY dley 4 & repErh 4

HETeAT Je¥r rehas w3t ot & go-g9 ¢ 3va REnt &t gwila s @
AT % SR o9  UmaT 9gd, 8l 3e¢ AWK Aar g AT U1l Fewedrd FhTIR
T STET 483 §.9, A W@ OAT F e I3 AT AT R A Bl FgAOS A
T & 7| 57 " ;N FgERTAGOr FET 1T ¥ FHETAT U F 39 Imer sf
qu-fager & AR F ALY g F W@ F| WA gou it & wead A
| IThT Fege AT fF,

AR AT IR AR IT I A X 39 R g v S
AT o Rl A AR, 7 AR Y IRT F;N

oAt g & GRART F 7y § A v Fowr w v dar agah | e St
Fo ot § A gHS ST aF FAT QAT §H AT FT GRONA g1 AT F§ AyfFd g4 W@
¥ WY AT AT FEA FAT 5, a 38§ F¢ @ Foaar ¢ IRk 7 swFa qeu REwt
& WY SIdT AT HHA FIAT §, A WSS T GRE & THeoTdT 3THT 1T F a1
Bisdr”

q13 15 : 3MAeT / UF foam &1 armT |
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QY — TR edes @1 I Ue ' 02 faAl 9@ TI8U R SR @
T ooy |

Qe ¥,
S gferd areflers (fsan) weey,

g 39, g2,

NI — g argy |

fdwa — 03 faaw rpl¥e 3rgd Q. 2—4 1 2012 BT Wihpd B 16 |

RIS,

Afaeg a7y faea g, fb ureil &l e o) R 9IRY g |8 #Red B
HRAT 8 | e {10 raebry &l Sasgehd € |

3 S W R T b Ul &1 03 Iy MRAe @y faie
2—4 [T 2015 BT Wldyd BRI DI HUT DN |

Jet fag 2|
e — 2 01.07.15 B W= Y JAAHNY YR SIET ATl ¢ |

greft

(e BAR)
MReTH (YA

SR 3F, STK,

Yy — IR 93 @1 9T Ue 8 02 el 9@ <EU o) SR o1
ffoT |
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BRI gferT Herferers / fius, giem YA 2T e, $9R.

FHG — NIRATH. /3. /BN / /2013, e — / /13
gfdT,

ISCIRCIER ISR IEETE

g_R ([7)

v — ue Hersd RTar SIS SRy &1 J1fafd R <+ 2 Hol 9r9d |

RUAT IWIFd fAvIieaiq okg 2 b gfors Sar ufteror eomen, s<R # uRdiemia 3u
FRieTl & foy IRIeR 189 S SN G fhar 7 &7 2 |

I BRI H AL Yae vy R A ™ o1 2g e Hered e sifvare
AR B fare 18/04/13 & wwa 09:30 991 9 AfAfr A= <7 g Woll S giftaa
N |

e (gaf),
gfers AT uferor emer, s_R

e 16 : fa=<il Bwie Kruti Dev 010 & favy a7eR |
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1 I | Alt+033 34 G Alt+066 | a7 El Al +099 100 g Alt+0135 |
2 v [ Ali+034 35 @ | Alt+067 88 T | Alt+0100 | 109 i | Alk+0136
3 T | Al+033 38 7 |Alt+068 | 69 A | AR+0101 | q02 Y | Al+0137 |
4 + | Al+036 37 z Alt+060 | 70 " [ Ar+0102 || 403 r Alt+0138
5 | - [an+037 | 38 L [AR+070 | n §  |ARt0103 [ 104 | © |Ak+0139
6 - | Alt+038 39 @ Alt+071 72 T Ali+0104 | 108 o | Alt+0140
7T 1 |[AR+039 40 v [An+0n2 | 73 9 [Ak+0105 | 106 v [ Al+0145 |
8 o | Al 040 41 T Alt+073 74 ¥ Ale+0106 | 107 Lo Alt+0146
9 | T |AR+04l a2 A | Al+074 | 75 T [AR+0107 [ q08 | ¥ |AR+0147]
10 T AL+042 43 q | Al+075 78 F | A+0108 | 100 T | Alt+0148
11 .| A+043 44 T |AR+076 | 77 T AR+0109 | 110 T | AR+0150 |
12 | T |Ak+0H 45 ¥ | Al+077 | 78 T | AR+0110 || 111 T | AR+0151 |
13 .| Al+045 48 T | AR+078 | 9 4 Al+OLL 442 § | Al+0152 |
14 T | Ak+046 47 T [Ak+079 80 T |AR+0112 || 113 T | Al+0153
15 E | Al+047 48 T |[Al+080 | 81 e Alt+0113 | 114 | Ar+0155 |
18 0 | Al+048 49 T | Alt+081 82 T [Al+0114 | 115 T Al+0159
17 | 1 |Al+049 50 T |Al+082 | 83 © |AR+0115 [ 416 Alt+0160 |
18 2 | Alt+050 51 Alt+083 84 9| AR+0116 | 197 T | Ak+0161
19 3 | Ar+051 52 T | Al+084 85 J  |ARr+0117 [ 1418 . Alt +0162 |
20 | 4 |Al+032 53 [ Al+085 88 & |Ak+011B || 119 T | Alt+0163
[ 21 [ 5 [AR+053 54 | An+086 | | 87 . Ar-0119 | 120 | Al+0164 |
22 B | Alt+054 55 . Al +087 88 T Ale=0120 | 121 A Alt + 0165
| B | 7 Ak+055 56 T AR-088 | 88 q AR+0121 | 122 . | AR+o0167
24 | 8 Alt-05% 57 % Ali+089 80 " Ale=0122 | 123 T |Ar+o0168
25 | 9 | AR=057 8 T Am+0%0 | | o ¥ (AR+0123 | 124 | T | Al+0169
26 & | Al+05% 59 T Alt+001 92 = Ale+0124 | 125 " Alt+0170
L2 | T Ak+0% 60 7 Ak=092 | 98 7 Al+0125 | 128 3 [Ar+0171 |
28 | @ | Alt+060 61 . | Alt+093 94 _  Ak=0126 | 127 T | AR+0174
W | F  Ak=061 a2 T Al+094 | | 95 T [Ak+0130 | 128 | ° | AR+0177 |
30 5 | Alk+082 83 " Al +095 a8 ) Alt+0131 129 -3 Al +0179
I | Alt+063 64 . Alt=09 | 7 3 ARr=0132 | 130 A | Ak+0180
32 S| Alr+064 (1] Ale <087 93 3 Alc=0133 | 13 T Alt+0182
33 TAl =065 86 T Ak-098 | 99 ¥ An+0134 | 132 5 | An+0183 |
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